Application - City of Lewisburg

Special Events

Date of Request: 

Organization: 

Name of Applicant: 
Mailing Address/Phone: 

Email Address:

Date of Event:

Time of Event:
Name of Event:

Type of Event:  □Parade
  □Walk/Run    
 □ Show       ⁮ March


*ATTACH MAP OF ROUTING
⁮ □ Use of Green Space

□ Other/explain: 

*PLEASE INCLUDE MAP INDICATING ROUTE OF EVENT AND COPY OF PRESS RELEASE AND/OR ACTION PLAN FOR INFORMING NEIGHBORHOOD IN WHICH THE EVENT TAKES PLACE.

(Please note that paint is not allowed to be sprayed or affixed onto any street to mark the route of a walk, race or event. A temporary sign application must be submitted to erect any signs.) 
Assistance needed please be specific as to what time and the type of assistance needed:  □ Police Dept.
  □ Street Dept.

□ Sound System *       □ Bathrooms (if available) *
□ Other/explain request: 
Please submit original application to the attention of Shannon Beatty, 942 Washington Street West, Lewisburg, WV 24901 or fax 645-2194.  If you have questions regarding application, phone 645-2080 or email Shannon at sbeatty@lewisburg-wv.com 

Application should be made one month in advance of the event.

· IF THIS EVENT TAKES PLACE DURING NON-REGULAR WORKING HOURS OF THE CITY AND IS NOT SPONSORED BY THE CITY – A $250 deposit is required for the use of the City sound system. The check will be held until the sound system is returned. 

Approved By:  




Date: 

